YKPAIHA ™
PoxHsATIBCBKA cenuIHa paaa
[BaHO-®paHKiBChKOI 00J1aCTI

(Ipyra cecist BOCBMOT0 IEMOKPATUYHOTO CKJIIMKAHHS)

(Ipyre 3aciaHHs)
PIINEHHAA

Bix 24 rpyans 2020 poky cMT. POXHATIB
Ne 44 - 2/2020

IIpo yrBOpeHHs HeHTpaIi30BaHOoI OyXxraJjarepii
BiIi1y ocBiTH, ciM’i, MosI01i Ta CIOPTY
Po:KHATIBCHKOI CeJIMITHOI Paau

BignoBigno 1o bromkeTHoro kojekcy YkpaiHu, 3akoHiB  Ykpainu «IIpo
Oyxrantepchbkuii 00K Ta (iHAaHCOBY 3BITHICTH B YKpaiHi», «IIpo ocBiTy», «IIpo
MOBHY 3arajibHy CEpeIHI0 OCBITY», Kepyrwuuch m.5 cr. 26, m.1 4.1 c1.32 3akony
Vkpainu «IIpo miciieBe caMoOBpsiyBaHHS B YKpaiHi», 3 METOI0 3a0e3leueHHs
OyXxrajTepchbkoro o0JiKy (HiHAHCOBO-TOCIOAAPCHKOI MISIIBHOCTI B cdepl OCBITH,
MOJIO/I1 Ta CIIOPTY, CEJMIIHA paja

BUPININJA:

1. YTBOpUTH TEHTpaIi30BaHy OyXTayiTepito BiIILTY OCBITH, CIM’i, MOJOJI Ta
cropTy POXKHATIBCHKOT CEUITHOT paii B KIIBKOCT1 5 MITATHUX OJUHUIIb.

2. 3aTBepautu IloyoxkeHHS PO LMEHTPai30BaHy OyXTaJlTepilo BIIALITY OCBITH,
ciM’1, MoJ10/11 Ta cIIOPTY POXKHATIBCHKOI CENMMITHOT paju (101a€ThC).

3. KoHTponp 3a BHKOHAaHHSIM JaHOTO pIIICHHS IOKJIACTH Ha  3acTyITHUKA
r'OJIOBU 3 TIMTaHb JISJIBHOCTI BUKOHABYMX opraHiB paau Mameska B.C.

CeMuIHui r0J10Ba Bacuar PUBYAK



JonaTok
JI0 pillIeHHS cecil cenumuoi paau
Bij 24.12.2020 p. Ned4-2/2020

IHOJOXEHHA
MPO HEHTPAJTi30BaHy OyXrajarepiro
BiIiIy ocBiTH, CiM’i, MOJ10i Ta cClIOPTY POKHATICHKOI CEJIUIIHOI paau

I.3arajbHi M0J10KEHHS.

1. Ile [IlonoxenHs Bu3HAya€e 3aBAaHHS Ta (QyHKIIOHATBHI OOOB’SI3KH
LEHTpali30BaHOi  Oyxraitepii BiIAUTy OCBITH, CIM’i, MOJOJlI Ta CHOPTY
PoxusaTiBCbKOT  cenmumHOi  pamu  (mayi  —  [EHTpaji3oBaHa  OyxraiaTepis),
NOBHOB&)XEHHSI il KEpIBHUKA — TOJOBHOrO OyXraiarepa Ta BUMOTH JI0 HOTO
npodeciiiHo-KBami(iKaliitHOro piBHS.

2. llentpanizoBana OyxranTepisi € CTPYKTYPHUM MiJIPO3AUIOM BIIALTY
OCBITH,CIM’1, MOJIO/I1 Ta cOPTY POXKHATIBCHKOT CeNMMIHOI paau (nani — Biaain), 6e3
npaBa OpUIMYHOI ocoOu. B Mexax [mOTpUMaHHS TMOCAagOBUX IHCTPYKIIIH
HiAMOPSIIKOBYETHCS TOJIOBHOMY OyXTanTepy, IKUi HE € PO3IMOPSITHUKOM OFOJKETHHX
KOIIITIB.

3. LenTpanizoBana Oyxrajirepisi y CBOil AIsUIBHOCTI KepyeTbes KoHcTutyiieio
Ta 3aKOHaMH YKpainu, akramu Ilpesunenta VYkpainu Tta KabGinety MinicTpiB
VYkpainu, HakazamMu MiHdiHY, IHIIUMH HOPMATHBHO-TIPABOBHUMHU aKTaMHU B 00JIacTi
rocroAapchbkoro 1 TMOJATKOBOIO TMpaBa, MpPaBWJIAMU BHYTPIIIHHOTO TPYAOBOTO
PO3MOPSAIIKY, PO3MOPSAIKEHHSIMU CEJIUIITHOTO TOJIOBU, HAKa3aMy HavalbHUKA BIILTY,
IHIIMMHU HOPMATHUBHO-TIPABOBUMU aKTaMHU, 110 PETJIAMEHTYIOTh OIOJIKETH1 BIIHOCUHU
1 (IHAHCOBO-TOCTIOAAPCHKY TUSIBHICTD BIJILTY, a TaKOX [IOJIOKEHHAM
PO IEHTPai30BaHy OyXraiTepiro BIAAUTy OCBITH, CIM’i, MOJOai Ta CIOPTY
POXHATIBCBHKOT CETUIITHOT pajIu.

4. 3a cBOIMH IIOCaJOBUMH OOOB’S3KaMH  TOJIOBHUM OyXrajaTep OYOJIOE
IIEHTPaTi30BaHy OyXrajaTepito BIIALTY Ta IMATOPAIKOBYETHCS HaYaIbHUKY BIIILTY.

5. l'onoBHUM 3aBIaHHSM IIEHTPATI30BaHOI OyXranrepii BTy €:

— BEJCHHS OyXraJTepchKoro oOJiKy (iHAHCOBO-TOCMOAAPCHKOI MISTBHOCTI
BIIJIUTYy Ta CKJIIAJICHHS 3BITHOCTI 3 BHUKOPHUCTAHHSIM  KOINTOPUCY BHJIATKIB
00CITyTOBYIOUMX 3aKJIAIiB;

— BIIOOpaXXEHHA y JOKYMEHTaxX JOCTOBIpHOT Ta y TOBHOMY 00Cs3i
iHbopMarlii MMpo rocrosapchki omeparii 1 pe3ynbTaTd AiSUTBHOCTI, HEOOXiTHOT
JUTSL OTIEPATUBHOTO YMPAaBIiHHA OFO/PKETHUMH TIPU3HAYCHHSIMH (aCUTHYBAHHSIMH )
Ta ()iHAHCOBMMH 1 MaTepiaTbHUMU (HEMATEPIAIbHIMH) PECYPCAMH;

— 3a0e3mneueHHs] JOTPUMaHHS OOUKETHOTO 3aKOHOJABCTBA TMPH B3SATTI
OromKEeTHUX 3000B’A3aHb, CBOEYACHOTO MOJAHHS HA PEECTPAII0 TAKUX 3000B’s3aHb,
3MIMCHEHHS TUIATEXKIB BIIMMOBITHO IO B3ITHX OFOKETHHX 3000B’s13aHb, JOCTOBIPHOTO
Ta y IOBHOMY 00cs31 BiAOOpa)k€HHs omnepaunid y OyXrajJirepcbkomMy  OOJNIKY
Ta 3BITHOCTI;



— 3a0e3MeueHHs] KOHTPOJIO 3a HasBHICTIO 1 pyXOM MaiiHa, BUKOPUCTAHHSIM
¢iHaHCOBMX 1  MareplalbHUX  (HEMaTepialbHUX)  pPecypciB  BIANOBIIHO
710 3aTBEPIPKEHUX HOPMATHUBIB 1 KOIITOPUCIB;

— 3aro0iraHHs BUHUKHEHHIO HETaTUBHUX SIBUL Y (PIHAHCOBO-TOCTIOAAPCHKIN
JISUTBHOCTI, BUSIBJICHHS 1 MOOLTI3a1[isl BHYTPIIIHBOTOCTIOAPCHKUX PE3EPBIB.

6. LlenTpanizoBana Oyxrairepis BIJAULYy OCBITH, CIM’i, MOJIOAl Ta CHOPTY
POXHATIBCHKOT CEMITHOT pagy BIANOBIAHO 10 MOK/IAIEHUX Ha HEl 3aBJaHb:

6.1. Bene Oyxrantepchkuil oOJIK BIAMOBIAHO JO HAIIOHAJBHUX MOJOXKEHB
(crangapTiB) OyXraiaTepchbkoro OOMIKY B JAEPKAaBHOMY CEKTOpI, a TaKOX IHIIUX
HOPMAaTHBHO-TIPABOBHUX aKTiB MIOJAO BEICHHS OyXraJlTepchbKoro OOMIKy, B TOMY
yucii 3~ BUKOPHUCTaHHSIM  YHI(DIKOBaHOi ~ aBTOMAaTH30BaHOI  CHCTEMH
OyXranTepchbKoro o0JIiKy Ta 3BITHOCTI,

6.2. Ckiagae Ha MiACTaBl JaHUX OyXrajaTepchbKoro 00Ky (iHaHCOBY
Ta OIOJDKETHY 3BITHICTh, @ TaKOX JEp)KaBHY CTAaTUCTHYHY, 3BEACHY Ta IHIIY
3BITHICTH (Je€KJ1apallii) B MOPsAKY, BCTAHOBICHOMY 3aKOHOJABCTBOM;

6.3. 311iICHIOE TTOTOYHHUI KOHTPOJIb 34!

— JOTPUMAaHHSM OOJKETHOTO 3aKOHOJABCTBA TIPU B3ATTI OFOKETHHX
3000B’s3aHb, iX peecTpaiii B opraHax JlepkaBHOi Ka3HAYeHCHKOI CIIY>KOU
Ta 31HCHEHHSIM IIaTE)KIB BIIIIOBIIHO 0 B3SITHUX OIOJKETHUX 3000B’ A3aHb;

— TPaBWIBHICTIO 3apaxyBaHHS Ta BUKOPUCTAHHS BJIACHUX HAIXO/KEHb
OIOPKETHOI YCTaHOBH;

BEJICHHSIM OyXraJaTepChKOro OOJIIKY, CKIIaJICHHSIM (piHAHCOBOI Ta OFOKETHOT
3BITHOCTI, JOTPUMAHHSIM OIOJKETHOT'O 3aKOHOJABCTBA OYXTaJITEPCHKOTO OOJIIKY
B JIEP’)KABHOMY CEKTOpi, a TaKOX IHIIUX HOPMATHBHO-TIPABOBHX AaKTIB IO/0
BEJICHHS OYXTaJITEPChKOTO OOJIKY IEHTPai30BaHOI OyXTalTepicro BT,
SIK1 THTTOPSIKOBaH1 OF0KETHIM YCTaHOBI;

6.4. CBO€YaCHO I101a€ 3BITHICTE;

6.5. CBoeuacHO Tay MOBHOMY 0O0Cs31 TepepaxoBye TOMATKH 1 300pu
(000B’S3KOBI IJIATEXK1) 10 BIAMOBITHUX OFOKETIB;

6.6. 3ab6e3meuye TOTpUMaHHS BUMOT HOPMAaTHUBHO-TIPABOBUX aAKTIB IIOJI0:

—  BUKOpPUCTaHHS  (IHAHCOBUX,  MarTepiaJbHUX  (HEMaTepiaabHUX)
Ta iHQOpMAIITHUX pPECypCiB i Yac TPUUHATTS Ta OQOPMIICHHS JOKYMEHTIB
11010 IPOBECHHSI TOCTIOAAPCHKUX OIepariii;

— 1HBeHTapu3allii HeOOOPOTHUX aKTHBIB, TOBAPHO-MATEPiaIbHUX I[IHHOCTEH,
IPOIIOBHUX KOMITIB, JOKYMEHTIB, pO3PaXyHKIB Ta IHIIUX CTaTel OalaHCy;

6.7. IlpoBoauTh aHaNi3 JAaHUX OyXTaJITePCHKOTO OOIIKY Ta 3BITHOCTI, Y TOMY
9uCii  3BEJEHOI  3BITHOCTI, MIOJI0 MNPUYMH  3POCTaHHA  J1e0ITOPCHKOT
Ta KPEAUTOPCHKOI 3a00proBaHOCTI, PO3pOOJSIE Ta 3MIMCHIOE 3aXOAW  IOJ0
CTATHEHHsS J1e0ITOPChKOT Ta TOTrallleHHS KPEOUTOPChKOi 3a00proBaHOCTI,
OpraHi30BYy€ Ta MPOBOJUTH POOOTY 3 1i CIMCAHHS BIIMOBIIHO JI0 3aKOHO/IaBCTBA;

6.8. 3abe3mneuye:

— JOTPUMAaHHS TOPSAKY TPOBEACHHS PpO3pPaxXyHKIB 3a TOBapH, pPOOOTH
Ta MOCIYTH, [0 3aKYMOBYIOTHCA 32 OIOJIPKETH1 KOIITH;

— JIOCTOBIPHICTh Ta MPaBWIBHICTh OGOpMIEHHS 1H(OpMaIlil, BKIIOYEHOI
710 PEECTPIB OFOKETHUX 30008’ 13aHb Ta OO KETHUX (PIHAHCOBUX 3000B’ A3aHb;



— IOBHOTY  Ta JOCTOBIPHICTh  JAaHMX  MIATBEPAHUX  JIOKYMEHTIB,
AK1 POPMYIOTBCS Ta MOJAIOTHCS B MPOLEC] Ka3HAYEHChKOTO 00CITyrOBYBaHHS;

— 30epiranHs, o) OpMIICHHS Ta Nepeaayvy A0 apXiBy oOpoOJeHUX NEPBUHHUX
JOKYMEHTIB  Ta OOJIIKOBUX  PETICTPiB, SIKI € NIACTaBOK IS BIHOOpaXKeHHs
y OyxrajrepcbkomMy OOJIIKY Omepalliil Ta CKJIaJeHHS 3BITHOCTI, a TAKOX 3BITHOCTI;

— KOpPHUCTYBadiB Yy IIOBHOMY 00Cs31 MpaBAUBOIO Ta HEYNEPEIKEHOIO
iHpopmMarlliero  1mpo pIHAHCOBUU CTaH  OIOHXKETHOI  YCTAHOBHU, PE3YJIbTATH
il TISUTBHOCT1 Ta pyX OOKETHUX KOIIITIB;

— CBO€YAacHE Ta JOCTOBIpHE MOJaHHS 1HQOpMalii KepiBHUKAM 3aKjaiiB
OCBITH, CHOPTY Ta BUIAULY JJIsI ONPWIIOJHEHHs Ha BeO-CailTi, BIAMOBITHO 10
3akony Ykpaiau «IIpo ocBiTy» Ta iHIIIOTO 3aKOHOIABCTBA;

6.9. bepe yuacth y poboTi 3 odopmiieHHS MaTepiaiiB IIOJA0 HecTauli,
KpaJiKKU TPOIIOBHUX KOIITIB Ta MaliHa, TICYBaHHS aKTHBIB;

6.10. Po3pobiisie Ta 3a0e3medye 3AIMCHEHHS 3aXO0JiB IIOJ0 JOTPUMAaHHS
Ta MIJBUIICHHS PiBHS (P1IHAHCOBO-0FOHKETHOT TUCIUILTIHY i1 MpalliBHUKIB,

6.11. 3ailicHIOE 3aX0/IM MO0 YCYHEHHS MOPYIICHB 1 HEOJIKIB, BUSBICHUX
i Yac KOHTPOJBHUX 3axOJ(iB, IPOBEACHUX JCP)KaBHHUMH OpPTraHaMH Ta
niApo3aiIaMu OI0PKETHOT YCTAaHOBH, 1110 YIIOBHOBAXKEHI 3A1MCHIOBATH KOHTPOJIb 32
JOTPUMAHHSM BHMOT OFOPKETHOT'O 3aKOHO/IaBCTRA.

7. llentpanizoBaHa Oyxraiurtepis BIJAUTY OCBITH, CIM’i, MOJIOAI Ta CHOPTY
POXHATIBCHKOT CENUIITHOT pajiy Ma€ MPaBo:

7.1. TlpencraBisiTd BiIALI B YCTAaHOBICHOMY TWOPSAAKY 3 MUTaHb, IO
BITHOCATHCS 1O KOMIIETEHIIIT IIEHTPaJIi30BaHOi OyXranaTepii, B opraHax aep>kaBHOi
B/, OpPTraHax MICIIEBOIO CAaMOBpsAyBaHHs, (OHAAX 3arajbHOOOOB’SI3KOBOIO
JIEP’)KaBHOTO  COI[IAJIbHOTO ~ CTpaxyBaHHsS, MIANPUEMCTBAX, YyCTaHOBaX Ta
opraHizaIisx He3ajaekHo BiJ (hOpMHU BIACHOCTI;

7.2 BcTaHOBMIOBaTH OOIPYHTOBaHI BHMOTH JI0 TOPSAKY O(OPMIICHHS
1 TIOTaHHSA JI0 IICHTPaIi30BaHOi OyxranTepii NMEepBUHHUX JOKYMEHTIB I iX
BIIOOpaXKEHHSI Y OyXTaJTepChKOMY OOJIIKY, a TaKOX 3/1MCHIOBAaTH KOHTPOJb
3a 1X JOTPUMAaHHSIM,;

7.3. OnepxyBaTH Bij OIOJDKETHHX YCTAHOB Ta 3aKJafiB, sIK1 MiAOPSIKOBaH1
BTy, HEOOXITHI BiOMOCTI, JOBIJKHM Ta IHIII MaTepiajd, a TaKOX ITOSCHCHHS
710 HUX;

7.4. BHOCHMTM HauyaJdbHUKY BIIJIUTY MPOMO3UIlT IMIOAO YIOCKOHAJICHHS
MOPSIIKY BEACHHS OYXTaJITepPCHKOTO OOJIIKY, CKJIQJICHHS 3BITHOCTI, 3MIMCHEHHS
MIOTOYHOTO KOHTPOJTIO, TPOBAKEHHS (hiIHAHCOBO-TOCIIOAAPCHKOT MISITBHOCTI.

8. KepiBHUKOM TIIeHTpami30BaHO1 OyXranrepii € roJOBHHI OyXranTep, SKHi
MIIOPSIAKOBYETHCS Ta € MIA3BITHUM HAYaIbHUKY BIIILTY.

9. I'onoBHMIA OyXTanTep MPU3HAYAETHCS HA MOCAAY Ta 3BUIBHSETHCS 3 MOCAIH
BIJIMOBIZTHO /10 3aKOHOJIABCTBA TIPO MPAII0 3 ypaxyBaHHSIM BHMOT 10 MpodeciiHo-
kBani(ikalifHOrO piBHSA, BCTaHOBIEHUX MyHKTOM 11 1poro IlonokeHHs,
HayaJIbHUKOM BIJJUTY OCBITH 3a IOTO/KEHHSIM 3 POXHATIBCHKUM CEIMIIHUM
rOJIOBOIO.



10. 3BITHICTH Ta IOKYMEHTH, MIiAMNHCaHI OCO0O0, MPU3HAYECHOI Ha MOCaTy
TOJOBHOTO Oyxrantepa 0e3 JOTPHUMAaHHS BHUMOT, BCTAHOBJIGHHX MYHKTOM 9 1BOTO
MOJIOKEHHSI, OpraHamu JlepkaBHOT Ka3HAUYENWChKOI CNy>KOM HE TPUHMAIOThCS.

11. TomoBuumit Oyxrantep (ocoba, IO MPETEHIye HA TOCaAy TOJIOBHOTO
Oyxranrepa) ITOBUHEH BIJINIOB1J1aTU TaKUM BUMOTaM hi (o
npodeciitHo-KBami(piKaiitHOro piBHS:

11.1. Maru moBHy BHILY OCBITY B Tajly3l €KOHOMIKM Ta (PIHAHCIB, CTaxX
poOoTH 3a (axoM HE MEHII SK II'Th POKIB — 11 0COOM, IO NpPETEeHIyE
Ha TI0caJly FOJIOBHOTO OyXrairepa.

11.2. 3HaTu 3aKOHM, IHIII AKTH 3aKOHOJABCTBA 3 MUTAHb PETYJIIOBAHHS
rocrnoAapchkoi AISUIBHOCTI Ta BEACHHS OyXraiaTtepchbkoro oOJiKYy, y TOMY YHCII
HOPMAaTUBHO-TIpaBOB1 akTu HairioHanpbHOrOo 0OaHKy, HAaIllOHAJIbHI TIOJIOXKEHHS
(crangapT) OyXraaTrepcbKoro OOJIIKY B JEpKaBHOMY CEKTOpi, HOPMaTUBHO-
npaBoBi akTh MiHicTepcTBa (iHAHCIB YKpaiHM  HIOJ0 TOPSAAKY BEJEHHS
OyXrajrepchbKoro oOJIKy, CKJIaJeHHS (iHAHCOBOI Ta OFOJKETHOI 3BITHOCTI,
MIHICTEPCTB Ta IHIIMX IICHTPAJbLHUX OpPraHiB BUKOHABYOI BJIAJIA IIOAO Taly3eBUX
0COONMBOCTE  3aCTOCYBaHHS  HAIlIOHAJBHUX  TOJIOKEHb  (CTaHIapTiB)
OyXranTepchbKOro O0dIKy B JIEpKaBHOMY CEKTOPi, OPSAI0K 0popMIIeHHS oneparii
1 opranizamii JTOKyMEHTOOOIry 3a po3aiuiamMu 00Ky, ¢GOpMH  Ta MOPSIOK
IIPOBEJICHHS PO3PaXyHKIB, MOPSJIOK MPUHMaHHS, TIepeiadi TOBApHO-MaTepiaIbHUX
Ta IHIIUX I[IHHOCTEW, 30epiraHHs 1 BUTpAayaHHS KOINTIB, MpaBWia TPOBEACHHS
Ta 0OpPMIICHHSI pe3yJIbTaTiB IHBEHTapH3aIlii aKTHBIB 13000B’s3aHb, OCHOBHI
IPUHITMIIA pOOOTH HAa KOMIT FOTEP1 Ta BIAMOBIIHI MPOTrpaMHi 3aCOO0H.

12. IpuitsaTTs (mepenaya) cpas TOJIOBHUM OYXTalTEPOM Y pa3i MpU3HAUYECHHS
Ha 1ocaay abo 3BUIBHEHHS 3 MOCAJU 31MCHIOETHCS MICHS MPOBEICHHS BHYTPINTHBOT
NEPEBIPKU CTaHy OyXTalITepChbKOTO OOJIIKY Ta 3BITHOCTI, 3a pe3yjbTaTaMH SKO1
opopmiIsIEThCS  BiAMOBIAHUN akT. Komis Takoro akTa HaJCHIAETbCS OIOKETHIN
YCTaHOBI, AKIH MIAMOPSAIKOBYETHCS IIEHTpaTi30BaHa OyXTayiTepis.

[TputinarTs (mepemada) crupaB TOJOBHUM OyXrajaTepoM MOKE 31HCHIOBATHCS
32 y4acTIO  TpEeJCTaBHMKA  OIJDKETHOI  yCTaHOBH,  SKIH  HiANOpSIKOBaHA
[EHTpaJli30BaHa OyXraiaTepis.

13. TonoBHuit OyxranTep HEeHTpalli30BaHOT OyXranrepii BIAAUTY OCBITH, CIM’i,
MOJIOZIi Ta cTIOPTY POXKHSATIBCHKOT CENUIIHOT pain:

13.1. OpranizoBye poOOTY 3 BeJIeHHsI OyXraaTepchbKoro 00Ky Ta 3a0e3neuye
BUKOHAHHS 3aBJ]aHb, TIOKJIAICHUX Ha OYXTaJITePChKY CIIYkKOY;

13.2. 3nilicHIOE KEPIBHUIITBO AISUTHHICTIO IIEHTPATi30BAaHOIO OyXTanTepiero,
3a0e3nedye paiioHaTbHUN Ta e(HEKTUBHUN PO3MOALUT MOCAAOBHX O00OB’A3KIB MIXK
il mpaIriBHUKaMu 3 ypaxXyBaHHSIM BHUMOT IIIOJ0 3a0e3MeueHHs 3aXucTy iHdopmariii
Ta 3aro0iraHHs 3JI0BKMBAHHSIM TIiJ] 9ac BEJIEHHS OyXTaJTepChKOro 00IIIKY;

13.3. Tloromxkye mpoeKTH AOTOBOPIB (KOHTPAKTIB), Yy TOMY YHCIi MPO MOBHY
IHAUBINYyadbHY MaTepiajibHy BIANOBIAAIBHICTh, 3a0€3Meuyloud JIOTPUMAHHS
BUMOT 3aKOHOJABCTBA IIOJ0 I[JTbOBOTO BHUKOPHUCTAHHS OIOKETHUX KOIITIB
Ta 30€peKEeHHS MaifHa;



13.4. bepe y pa3i notpebu y4acThb B OpraHizailii Ta IpOBEJCHHI MEPEBIPKU
cTaHy OyXxraiarepcbkoro oOOJIKy Ta 3BITHOCTI Yy OyXraaTepCchbKUX —Clly:K0ax
OIOPKETHUX YCTAHOB, K1 MIJNOPSAIKOBaH1 OIO/IKETHINA YCTaHOBI;

13.5. 3niiicHIOE y MeXax CBOIX MOBHOBAKE€Hb 3aXO0JU LI0JI0 BIIUIKOAYBAHHS
BUHHUMH 0co0aMM 30UTKIB BiJl HECTAY, pO3TpaT, KPaalKoK;

13.6. Iloromxye kaHaAUAATypu MPaLIBHUKIB BIAAULY, SKUM HAJA€THCS MPaBO
CKJIaJaTd  Ta MAMUCYBaTH  TEPBUHHI  JOKYMEHTH  IIOAO  IPOBEICHHS
roCTOJIapChKUX Ofepalliii, MOB’sA3aHUX 3 BIAMYCKOM (BUTpPAdyaHHSIM) TPOIIOBUX
KOIITIB, TOKyMEHTIB, TOBapHO-MaTepiajJbHUX I[IHHOCTEH, HEMaTepiaIbHUX aKTUBIB
Ta IHIIOTO MaliHa;

13.7. Tlomae HaYaIbHUKY BIAALTY MPOIO3UIIIT MIOJIO:

— BHU3HAYEHHS OOJIKOBOi TMOJIITUKH, 3MIHM OOpaHOi OOJIIKOBOi MOJITUKH
3 ypaxyBaHHSIM OCOOJMBOCTEH MISUTBHOCTI BIJJAUTY 1 TEXHOJIOTIT 0O0poOJIeHHS
OOJIIKOBUX JIaHUX, Y TOMY YHCJII CHUCTeMH Ta (OpM BHYTPIIIHBOTOCIOJAPCHKOTO
(YnpaBlIiHCBKOTO) OOJIIKY Ta MpaBuJ JOKYMEHTOOOITY, JO0JIaTKOBOI CHUCTEMH
paxyHKIB  1pericTpiB  aHaJiTUYHOTO  OOJIKY,  3BITHOCTI  Ta KOHTPOJIIO
3a rOCIMOIaPCHKUMHU OTepallisiMu;

— BU3HAYCHHS ONTUMAIBHOI  CTPYKTypU  OyXTalnTepChKOi  CIyKOH
Ta YMCEJIbHOCTI ii MpalliBHUKIB;

— TpW3HAYCHHS  HA [OCaJy  Ta 3BUTbHEHHS 3 MOCAAW  TPAIliBHUKIB
OyXTaJlITepChKOi CITyKOu;

— BUOOpPY Ta BNPOBAKCHHS YHI(PIKOBAHOI aBTOMAaTH30BAaHOI CHCTEMU
OyXranTepchbKoro oOJIIKy Ta 3BITHOCTI 3 ypaXyBaHHSIM OCOOJIMBOCTEH MisSUTBHOCTI
OIOPKETHOI YCTaHOBH;

— CTBOpPEHHSI YMOB [UJISl HAJEXKHOTO 30€pexeHHs MaiHa, IUIbOBOTO
Ta e(EeKTUBHOTO BHKOPUCTAaHHS (HIHAHCOBUX, MaTepiaibHUX (HeMaTepiaabHUX),
iHbOpMAIIITHUX Ta TPYIOBUX PECYPCIB;

— BU3HAYEHHS JDKEped TMOTallleHHS KPEeIUTOPChKOi  3a00proBaHOCTI,
MOBEPHEHHS KPEJAUTIB, OTPUMAHHUX 3 JIEP>KaBHOTO a00 MICIIEBOTO OFOKETY;

—  TIPUTATHEHHS  JO BATIOBIAQJIBHOCTI  MpAaIiBHUKIB  IEHTPali30BaHOI
Oyxrantepii, 3a pe3yJabTaTaMu KOHTPOJBHUX 3aXOJiB, MPOBEJACHUX JCPKABHUMHU
opraHamMu  Ta MiApo3aiIaMd  OFO/DKETHOI  YCTaHOBHM, IO YIOBHOBaXEHI
3JIIACHIOBATH KOHTPOJIb 33 IOTPUMAHHIM BUMOT OIO/I)KETHOT'O 3aKOHO/IaBCTBA,

— YAOCKOHAJICHHS MOPSAIKY 31MCHEHHS TOTOYHOI'0 KOHTPOJIIO;

— oprasi3allii HaB4aHHS TPAIIBHUKIB IIEHTPAII30BaHOI OyXranrtepii, 3 METO0
MiABUIICHHS X MpodeciiHo-KBaTi(iKaiifHOTO PiBHS;

— 3a0es3nedyeHHs IEeHTpali30oBaHOI Oyxraiarepii HOPMATHBHO-TPAaBOBUMU
aKTaMH, JIOBIIKOBUMH Ta iHGOPMAIlIMHUMHA MarepiajaMyd I0J0  BEJICHHS
OyXTanTepchbKOTo 00JIIKY Ta CKIIQJEHHS 3BITHOCTI;

13.8 Iligmucye 3BITHICTH Ta JOKYMEHTH, SKi € TiJCTABOIO JIJIS:

— miepepaxyBaHHs MOAATKIB 1 300piB (000B’I3KOBUX IJIATEXKIB);

— IMIPOBEACHHS PO3PAXyHKIB BIJMOBIIHO IO YKJIaJEHUX JOTOBOPIB;

— IpUiMaHHs 1 BUJ1aul IPOLIOBUX KOIIITIB;

— onpuOyTKYBaHHS Ta CHUCAHHS PyXOMOT'O 1 HEPYXOMOTO MaifHa;

— MPOBEACHHS 1HIINX FOCIOIAPCHKUX Omepalii;



13.9. BinmoBnsie y NpudHATTI A0 OOJIKY JOKYMEHTIB, MIiATOTOBIEHUX
3 MOPYIIIEHHSM BCTAHOBJICHUX BHMOT, a TAKOXK MOKYMEHTIB MO0 TOCIIOAAPChKUX
omepauiid, [0 IPOBOAATHCA 3 MOPYIICHHSIM  3aKOHOJABCTBa, Ta iHOpMYe
HayaJlbHUKA BIIAUTY PO BCTAHOBJIEHI (AaKTHU MOPYIIEHHS  OKOJKETHOTO
3aKOHO/IaBCTBA;

13.10. 3aificHIOE KOHTPOJIb 3a:

— BIIOOpaXXeHHSAM y OyXTranTepchbKoMy OOIIKY BCiX FOCTIOAAPChKUX OTNepalliid,
10 MPOBOASATHCA Y BIIJIUIL

— CKJIQJICHHSM 3BITHOCTI;

— LUIbOBUM Ta €(EKTUBHUM BHUKOPHUCTAHHSIM (PIHAHCOBUX, MaTepilalbHUX
(HemarepiaiabHUX), 1H(OPMAIITHUX Ta TPYAOBUX PECYPCiB, 30€pEKEHHIM MaiiHa;

— TOTPUMAHHSM BUMOT 3aKOHOJABCTBA IOJIO CIIUCAHHSA (TIepeaadi) pyXoMoro
Ta HEPYXOMOI'0O MaiiHa O0JIKETHOT YCTaHOBU;

— MpPaBUWJIBHICTIO MPOBEJEHHS PO3pPaxXyHKIB MPHU 3/1HCHEHHI OIJIaTH TOBapiB,
pOOIT Ta MOCHIYT, BIAMOBIIHICTIO TMEPEepaxOBaHUX KOIITIB 00CsSTaM BHKOHAHUX
poOiIT, mpuaOaHUX TOBAPIB UM HAJAHUX TOCIYT 3TIJHO 3 YMOBAMH YKIIAJICHUX
JIOTOBOPIB, Y TOMY YHCJI1 JOTOBOPIB OPEH/IH;

— BIJMOBIIHICTIO B3ITUX OIODKETHHUX 3000B’SI3aHb BIIIIOBIIHUM OIOKETHUM
ACUTHYBAHHSM, Ta BIJMOBIIHICTIO IJIATEXKIB B3SITUM OIOJKETHUM 3000B’s3aHHSAM
Ta OFO/PKCTHUM aCHTHYBaHHSIM;

— CTaHOM TIOTAlleHHS Ta CIKMCaHHA  BIAMOBIAHO 10 3aKOHOAABCTBA
Ne0ITOpChKOi 3a00proBaHOCTI OFOHKETHOT YCTAaHOBU Ta OFOKETHUX YCTAHOB,
K1 11 MAMOPSIKOBAHI;

— JOJIepKaHHSM BUMOT 3aKOHOJABCTBA IIiJ] 4Yac 3/A1MCHEHHs MOMNEepeaHbO1
OTUIaTH TOBApiB, POOIT Ta MOCTYT y pa3i iX 3aKyIiBIIi 3a OIOJKETHI KOIITH;

— oOpMIICHHSIM MaTepialliB MIOI0 HEeCTaul, KpaaiKKH TPOIIOBHUX KOIITIB
Ta MaiiHa, TICYBaHHS aKTHBIB;

— pO3pOOJICHHSAM Ta 3MIMCHEHHSAM 3aXOM1B 100 JTOTPUMAHHS Ta ITIBUIICHHS
piBHs (IHAHCOBO-OFOHKETHOT JUCITUTIIIHA MPAIIBHUKIB OyXraaTepchKol CIIyKOu;

— YCYHEHHSIM TIOpYIICHb 1 HEIONIKIB, BHUSBICHHMX IIiJl Yac KOHTPOJIBHUX
3aX0J/liB, TPOBEIEHUX JACPKABHUMH OpTaHaMH Ta MiIpO3ALTaMH  OIOIKETHOT
YCTaHOBH, III0 YIIOBHOBAXKEHI 3IHCHIOBATH KOHTPOJIb 3a JIOTPUMAHHSIM BHMOT
OIOHKETHOTO 3aKOHO/IaBCTBA;

13.11.Iloromkye AOKYMEHTH, IOB’s3aHI 3 BUTpadyaHHAM (GOHIY 3apoOiTHOI
JIaTH, BCTAHOBJICHHSIM TTOCAJ0BUX OKJIQIIB 1 HaI0ABOK Ta IIPEMili MpalliBHUKAM;

13.12. Buxonye iH11i 000B’13KH, TIepe10adeHi 3aKOHOIaBCTBOM.

14. TonoBHmii OyxraiaTep Yy pa3l OTpPUMaHHS Bil HAaYaJIbHHUKA BIIIUTY
PO3MOPSKEHHS BYMHUTH i, SIKI CynepedaTh 3aKOHOAABCTBY, iH()OPMYE y MHUCHMOBIH
¢dbopMi ToJIOBY CETUIITHOT pagy PO HETPABOMIPHICTh TAKOTO PO3MOPSIKEHHS, a y pasi
OTPUMAHHS JTaHOTO PO3MOPSKEHHS MOBTOPHO HAJCHIIAE CEJUIIHOMY TOJOBI, SIKiA
MIANOpsIAKOBaHA  OIOJIKETHA  YCTAaHOBA, Ta KEpIBHUKOBI  oprany Jlep:kaBHOi
Ka3HaueHUChKOT CIy>KO0U 3a MiclieM 00CITyrOBYBaHHS OOJI)KETHOI YCTAaHOBU BIJMIOBITHE
MOBIJIOMJICHHS.

KepiBuuk oprany Jlep»kaBHOi Ka3HA4Y€HCHKOI CIYy>KOU pO3Tisijae B TPUICHHUI
CTPOK OTpHUMaHe IMOBIJIOMJICHHS Ta Y pa3l BCTAHOBIEHHS (AKTy MOPYLICHHS



OIOJUKETHOTO 3aKOHOJABCTBA 3AIMCHIOE 3aXOAW BIAMNOBIAHO JO 3aKOHOJABCTBA,
mpo 1o iHpopMye y NUCbMOBIN (opMi KepiBHUKA OIOJKETHOI YCTAHOBH, SIKii
MIATOPAIKOBAHO BIAJAUT Ta FOJIOBHOrO Oyxrantepa. SKimo @akT nopymeHHs
HE BCTAHOBJIEHO, KEPIBHHUK 3a3HAYEHOTO OpraHy iH(GOpMye Mpo LEe Y MUCHbMOBIM
dbopmi KepiBHUKA OFOKETHOT YCTAHOBH, SIK1M MIAMOPSIAKOBAHO BiJILI.

15. T'onoBHuii 6yxranrep abo ocoda, sika Horo 3amiilye, He MOXKE OTPUMYBATH
0e3mocepeIHb0 3a YeKaMU Ta IHIIMMHU JOKYMEHTaMH TOTIBKOBI KOLITH 1 TOBAapHO-
MarepialibHl I[IHHOCTI, a TaKO»X BUKOHYBaTM OOOB’S3KM HayajJbHUKA BIIAULY
Ha nepioj] Horo TUM4acoBOi BiICYyTHOCTI.

16. IpamiBHUKM LIEHTPaAII30BaHOI OyXrayirepii BiLUTy OCBITH, CIM 1, MOJIO/1 Ta
cropTy POXHSATIBCHKOI CceNMIIHOT paau, sAKi MPU3HAYAIOTBCS Ha TMOcaay Ta
3BUTBHSAIOTHCS 3 TIOCATU y TOPSIKY, BCTAHOBIIGHOMY 3aKOHOJABCTBOM TIPO TIPAIIo,
HATOPSIAKOBYIOTHCS TOJIOBHOMY OyXTalaTEPOBi.

17. V pa3i TUMYacoBOi BIICYTHOCTI T'OJIOBHOTO Oyxrantepa (BIIpsIKEHHS,
BIJITYCTKH, TUMYACOBOi BTPATH Mpalle3AaTHOCTI TOIIO) BUKOHAHHS HOTro 00OOB’SI3KIB
MOKJIA/IAa€ThCS  HA 3aCTYNMHHMKA TOJIOBHOTO Oyxrairepa, ay pas3l BIJICYTHOCTI
3aCTyIHUKA TOJIOBHOTO OyXranrepa BiJNOBIHO J0 HaKa3y HavyaJlbHHUKA BIIAUTY —
Ha 1HIIIOTO MpalliBHUKA IIEHTPai30BaHOI OyXrajirepii.

18. Opranizairis Ta KOOpJAUHAIS TISUIBHOCTI TOJIOBHOTO OyXrajntepa, KOHTPOJb
32 BUKOHAHHSIM  HUM  CBOiX  TIOBHOBaXCHb  3JIHCHIOIOTBCA  JlepikaBHOIO
Ka3Ha4YeWChKOI  CHYKOOI0  IIJISXOM  BCTAHOBJIICHHS ~ TOPANKY  BEIEHHS
OyXTaJTepChKOTOo OOJIIKY Ta CKJIaJACHHS 3BITHOCTI BIAMOBIIHO J0 HAIllOHAJIBHUX
MOJIOKEHb  (CTaHJApTIB) OyXraaTepchKoro oOOJiKy B JIEp)KaBHOMY  CEKTODI,
NOTO/PKEHHS  TMPU3HAYEHHS HA Mocajay  Ta 3BUIBHEHHS 3 MOCad  TOJIOBHOTO
Oyxrayirepa, MPOBEJICHHS OI[IHKA HOTO MisSUTLHOCTI.

19. Orminka BHKOHAaHHS TOJIOBHMM OyXrajaTepoM CBOiX TOBHOBaXXEHb
IIPOBOJIUTHCS BIIMOBITHO JI0 MOPSAAKY, 3aTBEpakeHoro MiHnictepcTBoM (iHAHCIB.

20. T'onoBHMI OyxranTep y pa3i HEBUKOHAHHsS a00 HEHAJICKHOTO BHUKOHAHHS
IMOKJIAJ€HUX Ha HHOT'O IIOBHOBAXEHDH HECE BIAIIOBIIAIBHICTE 3T1AHO 13 3aKOHAMM.



